Sample Letter for Incomplete Encroachment Application
Letterhead

Date

Applicant’s Name
Address


SUBJECT: Incomplete Encroachment Application, Encroachment number

Dear Applicant,

The Department has reviewed your encroachment application for a Type of Encroachment.  The application is incomplete as submitted and cannot be processed for approval.  Subsection 020.07 of IDAPA 20.03.04 (Rules Governing the Regulation of Beds, Waters, and Airspace Over Navigable Lakes in Idaho) states that incomplete applications may not be accepted for filing.  The following information is needed before the application can be considered complete:

List of All Deficiencies in Application, as per IDAPA 20.03.04.020.07.

Please provide the above information within 30 days of receiving this letter.  If the information is not received within this 30 day period, then your application may be denied due to a lack of the information required by Section 020 of IDAPA 20.03.04.  A new application, and application fee, will then be required to restart the permitting process.  

If you have any questions, please call me at Phone Number.  


Sincerely,



Name
Title
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