Sample Letter for Lease Violation


Letterhead
Date

Permittee

Address

SUBJECT: Violation of Submerged Lands Lease and Leasing Rules, B-XXXX
The Idaho Department of Lands has determined that you are in violation of Term XXX of Submerged Lands Lease B-XXXX and IDAPA 20.03.17, the Rules Governing Leases on State-Owned Submerged Lands and Formerly Submerged Lands.  Description of the violation and why it is a violation must be written here.  The applicable Rules and lease terms must also be cited here.
To resolve these noncompliance issues, the following actions must be taken:

Description of the steps needed to resolve the violation, and deadlines for their completion.

If the above actions are not taken within the timeframes given, the department may pursue other remedies including assessment of civil penalties and lease cancellation.  These remedies are authorized by Subsections 060.01 and 060.05 of IDAPA 20.03.17.  If the lease is cancelled, the department may order all encroachments associated with this lease removed from the lake within 6 months as authorized by Subsection 060.02 of IDAPA 20.03.17.  
Thank you for your assistance in resolving this situation.  If you have any questions, please call me at Phone Number.
Sincerely,

Name

Title
cc:
Navigable Waters Program Manager

Deputy Attorney General
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