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Expiring and Unleased Land Lease Application and Issuance Process: 
Grazing, Farming, Conservation, Non-Commercial Recreation, and Communication Site Leases 

In accordance with Executive Order 2020-02, Transparency in Agency Guidance Documents, guidance 
documents promulgated by the department are not new laws. They represent an interpretation of 
existing law, except as authorized by Idaho Code or incorporated into a contract. 

This document may reference other documents that are not currently available online. Copies of these 
reference documents may be obtained by filing a public records request at 
https://www.idl.idaho.gov/public-records-request. 

Agency Contact 
Bureau Chief – Real Estate Services 

Purpose 
To provide an overview of the expiring lease application process to interested parties, applicants, and 
lessees. These documents outline the process as set forth in IDAPA 20.03.14 – Rules Governing Grazing, 
Farming, Conservation, Noncommercial Recreation, and Communication Site Leases.  

Contents 
1. Process for Expiring Lease Application and Issuance for Grazing, Farming, Conservation, 

Noncommercial Recreation, and Communication Site Leases 

2. Process for Unleased Land Application and Issuance for Grazing, Farming, Conservation, 
Noncommercial Recreation, and Communication Site Leases 
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Receive applications
January 1st – April 30th *

Area reviews 
application for 
completeness, 
feasibility, and 

accuracy

Accept or deny 
application

Advertising of expiring 
leases on IDL website 
and lease opportunity 

map  
3 years prior to 

expiration
Publish legal 

notices 5 weeks 
prior to application 

deadline in the 
county where lease 

is located

Other forms of 
advertising prior to 

lease expiration 
(newspapers, 
online, etc.)

Two or more 
applications received 

for same lease?
Yes

Live auction 
(See live auction 

process flowchart)
NoLease draft process

1) Notify applicants that 
multiple applications were 
received

2) Meet with applicants and 
draft lease provisions

3) Office of Attorney General 
reviews lease draft

4) Send lease draft to applicant 
for acceptance

5) IDL conducts improvement 
valuation

6) Live auction held by 
Department to determine high 
bidder

7) Auction results approved by 
Land Board

Area provides 
lease 

information 
to Bureau

Bureau 
reviews and 

develops 
draft

Office of 
Attorney 
General 

reviews lease 
draft

Program 
manager 

reviews lease 
draft

Area revises 
lease and 
answers 

questions, if 
applicable

Lease 
finalized

Office of 
Attorney 
General 

approves final 
lease draft

Send to 
lessee for 
notarized 
signature

Send to Land 
Board for 
signature

Fully 
executed 

lease sent to 
lessee

Lease commences
Lease draft process 

Expiring Lease Application and Issuance Process 
for Grazing, Farming, Conservation, 

Noncommercial Recreation, and Communication 
Site Leases 

This document is IDL’s interpretation of existing laws and rules and represents internal procedure.
*Lease application dates may vary if lease does not renew at the end of the calendar year or for unleased land.
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Receive application
For unleased land

Area reviews for 
completeness, 
feasibility, and 

accuracy

Accept or deny 
application

Advertise the lease and 
proposed use on IDL 

website and Lease 
Opportunity Map

--------------------------
4 weeks*

Publish legal notices in 
the county where lease 

is located
--------------------------

4 weeks*

Two or more 
applications received 

for same lease?
Yes

Live auction  
(See live auction 

process flowchart)
NoLease draft process

1) Notify applicants that 
multiple applications were 
received

2) Meet with applicants and 
draft lease provisions

3) Draft lease reviewed by 
Office of Attorney General.

4) Send lease draft to applicant 
for acceptance

5) IDL conducts improvement 
valuation

6) Live auction held by 
Department to determine high 
bidder

7) Auction results approved by 
Land Board

Area provides 
lease 

information 
to Bureau

Bureau 
reviews and 

develops 
draft

Office of 
Attorney 
General 

reviews lease 
draft

Program 
Manager 

reviews lease 
draft

Area revises 
lease and 
answers 

questions, if 
applicable

Lease 
finalized

Office of 
Attorney 
General 

approves final 
lease draft

Send to 
lessee for 
notarized 
signature

Send to Land 
Board for 
signature

Fully 
executed 

lease sent to 
lessee

Lease commences
Lease draft process 

Unleased Land Application and Lease Issuance 
Process for Grazing, Farming, Conservation, 

Noncommercial Recreation, and Communication 
Site Leases 

This document is IDL’s interpretation of existing laws and rules and represents internal procedure.  
*Lengths listed are a minimum, the Department has discretion to determine the length of advertising and application periods.

Begin lease 
application period
---------------------

30 days*

Deny Application 
process ends

Accept

Application period 
ends
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