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FORESTRY AND FIRE DIVISION 

FIRE MANAGEMENT BUREAU 

3284 W. Industrial Loop 
Coeur d'Alene, ID 83815 
Phone (208) 769-1525 
Fox (208) 769-1524 

Incident Management Team 
Finance Section 

DUSTIN T. MILLER, DIRECTOR 
EQUAL OPPORTUNITY EMPLOYER 

RE: Payment Clarification for Fire Service Organizations (FSO) 

To Whom It May Concern: 

STATE BOARD OF LAND COMMISSIONERS 

Brad little, Governor 
Phil McGrone, Secretory of State 

Raul R. Lobrodor, Attorney General 
Brandon D Woolf, State Controller 

Debbie Critchfield, Sup't of Public Instruction 

• Idaho Department of Lands has extended the 2018-2022 Idaho Cooperative Mobilization
Agreement through the end of 2023.

• Fire Service Organization (a city, county, or rural fire department) personnel ordered as
a single resource or working at the unoperated rate must document their time on a Crew
Time Report (CTR), SF-261.

• When FSO vehicles/equipment are under hire, all time is documented on an Emergency
Equipment Shift Ticket, OF-297. Equipment is paid from start of shift to end of shift,
meal breaks are NOT deducted from the daily shift.

• All ORIGINAL signed or ELECTRONICALLY signed documents, including the Incident
Time Report, OF-288, Emergency Equipment Use Invoice, OF-286, and the Emergency
Equipment Shift Ticket (Pink), OF-297, must be given to the FSO personnel at
demobilization.

• Refer to the current Idaho Cooperative Mobilization Agreement (ICMA) for further
details, including the most current rates. It is available on the Idaho Department of
Lands public website at https://www.idl.idaho.gov/fire-manaqement/incident
business/.

All payments to Fire Service Organizations are made through their local Idaho Department of 
Lands Area/District/Association office. It is imperative all original payment documentation 
accompany the FSO back to their home unit. 

Sincerely, 

�� 
Amber Honsaker 
Fire Business Program Manager 
Phone: (208) 666-8644 
Cell: (208) 416-3791 
IDL Duty Officer: (208) 416-3604 



Developed by the Idaho Department of Lands (IDL) in conjunction with the Idaho Office of Emergency 
Management and Idaho Fire Chiefs Association. 

This publication, and electronic documents, is available at www.idl.idaho.gov. Published copies of this 
document may be obtained from Area IDL Forest Protective District and Timber Protective Association 
offices throughout the State, or the IDL Bureau of Fire Management, 3284 West Industrial Loop, Coeur 
d'Alene, ID, 83815-6021, (208) 769-1525. 

Direct comments or questions to: 

Amber Honsaker 
Fire Business Program Manager 
Bureau of Fire Management 
3284 West Industrial Loop 
Coeur d'Alene, ID 83815-6021 
firebusiness@idl.idaho.gov 
Office: (208) 666-8644 
Mobile: (208) 416-3791 

Evenings/Weekends: IDL Duty Officer: 208-416-3604 
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IDAHO COOPERATIVE MOBILIZATION AGREEMENT (ICMA) 

A. The equipment listed in the Idaho Cooperative Mobilization Agreement (ICMA), formerly known as
the Fire Service Organization Rate Book (FSO Rate Book), meets all of the minimum requirements
for use and operation of the equipment type identified.

B. Failure to accurately classify the equipment as described in the ICMA shall result in an adjustment
of type and rate to the type the equipment meets as set forth in the ICMA.

C. It is agreed that the hiring agency may inspect the listed equipment and the appropriate training
records. These inspections may be done preseason and/or at the incident during fire season.

D. It is agreed that IDL may request additional documentation from the FSO to support the billing for
FSOs hired with an Unoperated Agreement, if necessary for audits.

E. A copy of this agreement shall be provided to the Finance Section Chief, or their designated
representative, upon arrival at an incident. No other agreement (or EERA) is necessary.

F. It is agreed that the employees mobilized under this agreement meet all of the requirements for the
position(s) qualifications in accordance with National Wildfire Coordinating Group (NWCG),
National Incident Management System Wildland Fire Qualifications System Agreement, PMS
310-1, or NFPA Equivalency, and Idaho Department of Health and Welfare Emergency medical
Services. Operators must possess a valid Driver's License and have the knowledge, skills, and
abilities to operate the type and class of equipment listed. IDL may audit training and experience
records upon written request.

G. In order to be certified, Incident Qualification Cards for single resource positions must be issued by
the IDL Bureau of Fire Management.

H. Experience records and completed task books must be submitted to IDL or Timber Protective
Association no later than December 31 annually. Exceptions to the deadline may be granted by the
local IDL representative for special circumstances.

I. Work capacity tests and fireline refreshers with shelter training shall be submitted to the local IDL
Area or Timber Protective Association no later than April 30 annually in order to get qualification
cards prior to fire season.

J. The Fire Apparatus/Equipment Rates shall be reviewed and updated, as needed, by May 30,
annually.

K. The ICMA is a five-year agreement; however, appendices may be updated annually no later than
May 30.

L. All billing for reimbursement will be submitted to the local IDL Area/DistricUAssociation office within
45 days of being released from the incident.

M. This Agreement shall remain in effect until December 31,� unless terminated by either party
with 30-day written notice.

Extended Through 2023 
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My signature below certifies that the equipment and personnel mobilized under this Agreement meet 
the minimum resource typing and standards as required by the Idaho Cooperative Mobilization 
Agreement (ICMA) and agree to all terms and conditions of said agreement. Furthermore, I certify 
that I am R11thorizAc'l to sign on behalf of my agency. 

Sagle Fire Department 

Fire Department Name (Printed) 

My signature certifies that I am an authorized agent of Idaho Department of Lands and have authority 
to enter into this agreement. 

anager (Signature) 
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Appendix 1 - ICMA Equipment Roster Fire Dept Name: Sagle Fire District  
Agreement#: IDL-230-19-030

Idaho Cooperative Mobilization Agreement (ICMA) 
Equipment Roster 

1. I DL A REA/DISTRICT/ASSOCIATION b. E-mail A ddress: 2. EFFECTIVE DATES OF
a. N ame and A ddress: 

polclerical@idl.idaho.gov CERTIFICATION

Pend Oreille Forest Protective District c. Phone: a. Beginning: 
Idaho Department of Lands

208-263-5104 b. Ending: December 31, 2023
2550 HWY2W.

Cell Phone: 
Sandpoint, ID 83864-7305

208-446-6753

3. COOPERATING AGEN CY /FIRE DEPA RTMENT b. E-mail A ddress: 4. ORDERING DISPATCH CENTER 
a. N ame and A ddress: 

ggilcrease@selkirkfire.com Coeur d' Alene lnteragency 
Sagle Fire District c. Phone: Dispatch Center 
1123 Lake Street 

208-255-0511
Sandpoint, ID 83864-1714 

Cell Phone:

208-263-3502

5. THE FOLLOWING EQUIPMENT IS BEING PROVIDED: 6. VEHICLE OPERATING SUPPLIES (Fuel, oil,

D Operated (Includes Personnel & Equipment) DEF, etc.) 

IE] Unoperated (Personnel Costs Billed Separately)
D FSO bills payroll costs portal-to-portal [8] Provided by Incident 

7. ITEM DESCRIPTION - Provide: Make, Model, Year, VIN,
License Plate No., and List NWCG Equipment Type 8. SPECIAL

Description N WCG Type Minimum Staff 
List FEPP and other Typing 

Rescue / Pumper Call #1221 800 Gallons 1 or 3 2 to 3 
2007 International/ 2006 IH 7400 
1 HTWEAZR07 J40884 7 

Pumper/ Tender Call #1223 1,800 Gallons S3 orT2 1 to 2 S3 w/1 personnel 
2010 International/ 4400 T2 w/2 personnel 
1 HTMKAZR3AH 175089 

Pumper / Tender Call #1226 1,800 Gallons S3 orT2 1 to 2 S3 w/1 personnel 
2010 International/ 440 T2 w/2 personnel 
1 HTMKA ZR1AH 175088 

Engine Call #1231 1,000 Gallons 1 3 ENGB must be NWCG certified 
2002 HME 
44KFT44892WZ20065 

Brush Truck Call #1251 300 Gallons 6 2 to 3 ENGB must be NWCG certified 
2016 Brush Truck 
3C7WRN EJXGG300054 

Brush Truck Call #1252 300 Gallons 6 2 to 3 ENGB must be NWCG certified 
2000 Ford / F-450 
1 FDX R47S1YEE09775 

Pumper/ Tender Call #1272 2,000 Gallons S3 orT1 1 to 2 S3 w/1 personnel 
1984 GMC I Brigadier T2 w/2 personnel 
1 GDT9C4Z8EV541333 

Pumper/ Tender Call #1271 2,000 Gallons S3 or T1 1 to 2 S3 w/ 1 personnel 
T1 w/2 personnel 
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Appendix 1 - ICMA Equipment Roster Fire Dept Name: Sagle Fire Department

Agreement# IDL-230-19-030

Idaho Cooperative Mobilization Agreement (ICMA) 
Equipment Roster CONTINUED 

7. ITE M DESCRIPTION • Provide: Make, Model, Year, VIN, 
8. SPECIALLicense Plate No., and List NWCG Equipment Type 

Description NWCGTvoe Minimum Staff 
List FEPP and other Typing 

SUV Call# 1103 
SUV 1 

2008 GMC 1GKGK46 K29R142727 

9. SPECIAL PROVISIONS - When equipment Is hired at a Type other than what is llsted In this agreement, the payment rate shall match its use while under
hire for the incident. See rates in Appendix. Example: Agreement lists a Type 1 Engine but Is ordered as a Type 2 Engine; payment will be made at the Type 2 
rate. Upon release from the incident, original payment documents shall be given to the FSO including Incident Time Reports OF-288, Crew Time Reports 
SF-261 /when OF-288's are not comoteted at the incident\, Emeraencv Eauioment Shift Tickets OF-297 and Emeraencv Eauioment Use Invoices OF-286. 

I certify that the equipment listed herein meet the standards as required In the terms of the ICMA and I am 
authorized to sign for my agency 

�\ ,;,,\1fr FSO Fire Chief or Designee lnitials�'l � n Date: 
\\{ \ . \ 
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Appendix 2 - ICMA Standard Incident Payment Terms 

2. Crew Rotations- must be authorized, in writing by the Incident Management Team

(IMT) or host agency for compensation of associated expenses to occur. When
rotating crews, incoming and demobing, crew members must work with the IMT and
host agency to ensure proper tracking of work/rest. Time keeping standards apply.

3. Staffing Levels- when staffing levels exceed the minimum staffing listed within
Appendix 3, Fire Apparatus/Equipment Rates, the additional staff must be approved
prior to mobilization and must be identified on the resource order.

4. Time Keeping
• FSO personnel ordered as a single resource or working at the unoperated

rate must document their time on a Crew Time Report (CTR), SF-261.
• Hours worked in excess of 16 must have written approval from the Incident

Commander (IC), as per NWCG Standards for lnteragency Incident Business
Management (SIIBM).

• When FSO vehicles/equipment are under hire, all time is documented on
an Emergency Equipment Shift Ticket, OF-297. And must be completed for
each operational period.

o All Crew members must be listed in block 14, REMARKS, on the
shift ticket.

o Equipment shall be paid from the start of the shift until the end
of the shift each day.

o Any known defects or damage to equipment going on or off shift
must be documented in block 14 "Remarks".

o The cost of support vehicles will not be reimbursed without a
Resource Order.

o No further payment will accrue during any period that equipment is
not in a safe or operable condition. Payment will be based on the
hours the resource was operational during the assigned shift.
Personnel are entitled to eight hours in pay status while equipment
is being repaired.

• All ORIGINAL documents, including the Incident Time Report, OF-288,
Emergency Equipment Use Invoice, OF-286, and the Emergency
Equipment Shift Ticket (Pink), OF- 297, must be given to the FSO
personnel at demobilization.

• When digital documentation practices are used by an incident, cooperators
shall be provided, at demob, digital copies of their signed CTRs from their
incident supervisor, and digital copies of their OF-288 must be signed by
incident finance.

• All payments to Fire Service Organizations are made through their local
Idaho Department of Lands Area/DistricUAssociation office. It is imperative
all original payment documentation accompany the FSO back to their
home unit.

• Social security numbers are never needed for incident documentation and
should not be written on any OF-288 or other incident documentation.

• Return travel time recorded on the OF-288 should be left open by the
incident and can be filled in by the home unit (with supporting CTR). If
estimated return travel time is recorded on the OF-288 at the incident prior
to demobilization, actual return travel time should be recorded on a CTR.
The OF-288 can be corrected by the home unit and verified on the
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